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NMRCD INSTRUCTION 5211.1B 
 
From:  Officer-in-Charge 
To:  Distribution List No. 2 
 
Subj:  PRIVACY ACT OF 1974 
 
Ref:  (a)  5 USC 552a 
  (b)  SECNAVINST 5215.5D 
  (c)  BUPERSINST 5211.5 
  (d)  5 USC 552 
  (e)  SECNAVINST 5720.42C 
 
Encl:  (1)  Privacy Act Definitions 
  (2)  Example of a Privacy Act Statement 
  (3)  Format for Annual Report 
 
1. Purpose. To provide information and implement the 
provisions of references (a) and (b) as applicable to the Naval 
Medical Research Center Detachment, Lima, Peru. 
 
2. Cancellation.  NAMRIDINST 5211.1A 
 
3. Background.  The purpose of reference (a) is to guarantee the 
right to privacy as a personal and fundamental right under the 
Constitution.  The Privacy Act insures the right to individual 
privacy in the compilation of government records concerning 
individuals and prohibits the indiscriminate disclosure of this 
information.  It grants individuals the right of access to this 
information about themselves and to correct any erroneous 
information that may be contained in an individual’s private 
record.  Reference (b) delineates the policy and procedures for 
implementing reference (a).  Reference (c) provides further 
amplification on how personal records will be handled and how 
personal information will be utilized.  It further defines when a 
“Privacy Act Statement” will be used. 
 
 
4. Scope and Applicability. 
 
 a.  Applicability.  This instruction and references (a), 
(b), and (c) are applicable to all personnel at NMRCD including, 
but not limited to, active duty military, civilian employees, and 
other personnel associated with NMRCD. 
 
 b.  Other Directives.  This instruction will take 
precedence over other instruction dealing with personal privacy 
and the rights of individuals regarding their personal records.  
Disclosure of personal information as required by reference (d) 



 
 

NMRCDINST 5211.1B 
17 January 2003 

 

and implemented by reference (e) will be exempted. 
 
5. Policy.  According to the provisions of references (a) and 
(b), it is the policy of the Department of the Navy and this 
Command to: 
 
 a.  Ensure that all personnel associated with this Command 
in an official capacity are aware of and comply fully with 
references (a) and (b) to protect the privacy of individuals from 
unwarranted intrusions. 
 
 b.  To collect, maintain, and use only that personal 
information needed to support a Navy function or program as 
authorized by law or executive order, and disclose this 
information only as authorized by references (a) through (e). 
 
 c.  Let individuals have access to, and obtain copies of 
all or any portions of their records, subject to exemption 
procedures as authorized by law and reference (b). 
 
 d.  Follow other policy guidelines as set forth in para. 
4.a. of reference (b). 
 
6. Responsibilities. 
 
 a.  In accordance with the provisions of reference (b), a 
commissioned officer will be designated in writing as the Privacy 
Act Coordinator for this Command.  The responsibilities of the 
Privacy Act Coordinator shall be to: 
 
   (1) Serve as the principal point of contact on all 
Privacy Act matters. 
 
   (2) Provide training for all Command personnel on the 
Privacy Act. 
 
   (3) When applicable, review command instructions, 
practices, and procedures, including those for forms and records 
in conformity with reference (b). 
 
   (4) Maintain liaison with Records Management officials 
at the Naval Medical Research Center as appropriate (e.g., 
maintenance and disposal procedures and standards, forms, and 
reports). 
 
 b.  The Administrative Officer and a designee are 
designated as System managers for the Privacy Act.  The duties and 
responsibilities of the System Managers are set forth in para. 
4.b. 
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7. Authority. 
 
 a.  Denial Authority.  Authority to deny requests rests 
with the Commander, Naval Medical Command (COMNAVMEDCOM) for this 
recommendations for denials of record requests before forwarding 
these denials to COMNAVMEDCOM. 
 
 b.  Review Authority.  The reviewing authority for denial 
of requests is set forth in para. 4.d. of reference (b). 
 
8. Definitions.  Terms and definitions that are applicable to 
interpretation and implementation of this instruction are in 
enclosure (1). 
 
9. Notification, Access, and Amendment Procedures.  These 
procedures for the notification, access and amendment of personal 
records are contained in para. 6. of reference (b).  These 
procedures will be adhered to by all members of the Department of 
the Navy. 
 
 
10. Disclosure.  The procedures for the release of personal 
information and accounting of information disclosure is found in 
para. 7. of reference (b). 
 
11. Collection of Personal Information.  Procedures for 
collection of personal information is contained in para. 9. 
reference (b).  Enclosure (2) is a “Privacy Act Statement” that 
shall be used in the collection of personal information. 
 
12. Annual Report.  The Privacy Act annual report as required by 
reference (b) shall be submitted to COMNAVMEDCOM (Code 312) not 
later that 1 FEB of each year, (Chapter 23, Manual of the Medical 
Department).  Enclosure (3) is an example of the information to be 
submitted and the reporting format.  The Privacy Act Coordinator 
shall prepare the annual report. 
 
 
13. Action. 
 
 a.  All personnel whose work involves personal records and 
records systems shall review their records, forms, and reports to 
ensure that they comply with the provisions of the Privacy Act.  A 
report shall be made to the Privacy Act Coordinator by 31 DEC of 
each year showing compliance. 

    


















